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Grants 
Prior to applying for a grant, you need to have submitted and have approved by TUSA the following 

documentation 

• Event Application 
• Risk Assessment 

Both the Event Application and Risk Assessment must be approved before applying for an event grant 

• 1 grant per event 
• 1 claim per approved grant 
• Invoices + Receipts need to include the providers’ ABN and/or statement by supplier, which 

can be found on the ATO website 

Overview of Grants 
The Tasmanian University Student Association (TUSA) has grants available from the Student Service 

and Amenities Fee (SSAF) and the TUSA Board of Management (BoM) to develop and promote a 

vibrant, fun and inclusive student experience at the University of Tasmania by providing quality 

events, services, initiatives and programs.  

Events/activities should be student led and are designed to benefit groups of students, not 

individuals. Grants are available under the following categories which align with the TUSA student 

promises. The committee will consider grants received from TUSA State Council, TUSA affiliated 

Clubs and Societies and other student groups. 

Making a Difference Grants 

• Initiatives which support the Economic Development Sustainability Goals including (but not 
limited to) Equity & Inclusion, Zero Hunger, Good Health & Wellbeing, Gender Equality, 
Climate Action 

• Initiatives which relate to key student issues around Accommodation, Diversity & Inclusion, 
Employability 

Giving Students a Voice Grants 

• Initiatives which support the production and dissemination of communications to students 
whose content is created by students  

Helping Students Connect & Activate Grants  

• Events, activities, and initiatives which support activation on campus and creating 
connections  

Helping Students Develop & Grow Grants 

https://www.ato.gov.au/forms/statement-by-a-supplier-not-quoting-an-abn/
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• Conferences relating to objectives of a club/society or other TUSA community members 
including student representatives. 

• Training such as 1st Aid Training, SASS Training, Health and Wellness Training, etc. that 
supports events, activities and initiatives relating to items above 

• Club development and training 

 

Grant Applications 
What can be applied for: 

• Capital* – Capital grants are available for one-off large purchases of equipment or 
replacement of equipment that is integral for the running of a club/society or to benefit the 
wider student population on our campuses. This grant covers items that are available for 
ongoing use up to 3 years. It does not apply to items that would not be considered assets, 
such as running expense supplies. These grants aren’t capped due to the nature of what they 
support. The item/s must be available for the benefit of all members.  

• Activity / Events –These grants support the delivery of activities and events and must align 
with TUSA values and promises. Clubs and Societies events/activities must align with the 
aims and objectives of their club/society e.g. Mid-Autumn Festival.  

• Maintenance – Helping to support the upkeep of equipment that is integral for a club or 
society to remain active. 

• WHS – Work health and safety grants are there to support UTAS students and to make sure 
a club/society is being run safely & ensuring they meet and comply with WHS regulations.  

• Conference Travel – TUSA recognises the value conferences can have in upskilling and 
supporting the growth of clubs and societies and student representatives. Grants are 
available for local and domestic travel up to $250 per current UTAS student and for 
international travel up to $500 per current UTAS student (capped at $1,000). 

• Start Up – Only available for brand new clubs/societies to help them run their first 
meeting/membership drive event and/or to get basic items to help run the club/society 
(capped at $150). 

• Big Events – Discretionary funding may be sought to support a significant event (Engi 
Laneway, MSS Night Market) on campus that caters to many uni students.  

Grants Specific to Sporting Clubs 
Grants are also available to sporting clubs as per the Clubs and Societies Policies.  

Running Expense Assistance 

Clubs may apply for reimbursement of legitimate running expenses the club incurs including 

affiliation fees, some additional insurance that clubs may require, and assistance towards ground 

hire costs where a UTAS facility is not available for use by the club.  

1. Objectives/Purpose 
a. The purpose of running expense assistance grants shall be to partially defray the 

costs of student sporting involvement, thereby making the costs of sporting 
participation more affordable to current UTAS students.  

https://www.tusa.org.au/cs-resources-info-library/
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b. TUSA affiliated clubs eligible to apply for Running Expense Assistance Grants:  
• League Sport Clubs  
• Social Sport Clubs  
• Martial Art Clubs  
• Adventure Sports Clubs  

c. Clubs eligible to apply for Running Expense Assistance Grants will have only one (1) 
such grant considered within a 12-month period. 

2. Application Requirements 
The application form for a running expense grant must detail:  

a. An outline of the proposal for which the grant is sought. 
b. Number of current UTAS students and non-students  
c. Membership fee charged for a current UTAS student and non-student  
d. An estimated budget of the club’s income and expenditure for the current year 

associated with the provision of sporting opportunities to student, associate and/or 
junior members of the club. 

3. Eligible Running Expenses 
Examples of eligible expenses shall include but are not limited to:  

a. The payment of registration and affiliation fees to leagues or other peak sporting 
bodies; and  

b. The payment of additional insurance costs incurred by clubs over and above the 
insurance that is provided by the TUSA, excluding additional insurances relating to 
junior members; and  

c. The payment of fees for sporting venue hire where a suitable University sports facility 
is not available for use by the club; and  

d. The provision of first aid supplies; and  
e. The purchase of any other goods associated with normal training or competition 

activities associated with that sport. 
4. Items not eligible for consideration as part of a running expense include:  

a. Brewing equipment or equipment related directly to the production or consumption 
of alcohol in any way whatsoever; and  

b. The payment of any member of the club as a player, or otherwise; and  
c. Costs associated with trophies, medals, or other awards; and  
d. Any equipment that will become a personal possession of any person of a club, 

including uniforms.  

Grant assistance can only be sought to reduce the cost of sporting participation for current UTAS 

student members, not junior members, or associate members. 

Large Capital Project Grants  

Clubs may apply for assistance to purchase equipment that they require for their sporting or 

adventure activities. At their discretion, the Grant Committee may agree to fund up to 75% of the 

purchase cost, or 100% of the equipment purchase cost for new clubs. This generally does not 

include personal items (i.e., items that will become the personal possession of an individual club 

member) or items such as uniforms.  

1. Objectives/Purpose 
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This grant shall be provided to assist clubs with undertaking large projects that advance their 
club’s strategic aims and objectives. Projects can include, but are not limited to, any of the 
following:  

a. Equipment purchases, repairs, and replacement; or  
b. Skills training aimed at improving long-term sporting performance, umpiring, 

and/or administration within the club.  
2. In relation to equipment, allowable expenses shall mean: 

a. Equipment used in the pursuit of that club’s sport; or  
b. Equipment and capital expenditure to further the interests of the club; or  
c. Administration costs related to the purchase and/or planning of equipment and 

capital expenditure; or  
d. Funding for the repairs caused by accident or general wear and tear, but not where 

such repair is required due to the negligence or wilful actions of a particular party.  
3. All equipment purchased through a capital project grant shall remain the sole property of 

the TUSA unless subsequently purchased from the TUSA. This equipment is to be held in 
trust by the Club, who shall have exclusive management and control of the equipment, and 
be responsible for ongoing costs including, but not limited to, registration or maintenance.  

4. Application Requirements  
The application form for a large capital project grant must detail:  

a. An outline of the proposal for which the grant is sought. 
b. Number of current UTAS students and non-students  
c. Membership fee charged for a current UTAS student and non-student  
d. An estimated budget of the club’s income and expenditure for the current year 

associated with the provision of sporting opportunities to student, associate and/or 
junior members of the club.  

e. Quotes for items 

Representation Grants  

Funding is available for clubs that represent the University of Tasmania or the Tasmanian University 

Student Association at a National or International level (excluding Australian University Sport events 

as this assistance is provided via UTAS Sport) 

1. Objectives/Purpose 
a. The purpose of representation grants shall be to provide grants to sports clubs to 

help UTAS students meet the reasonable accommodation and travel expenses 
incurred in attending intrastate, interstate, and international representative 
competitions (excluding Australian University Sport Events). 

b. Competition must take place as a representative of an affiliated TUSA club/society 
and not as a representative of any other body. For the avoidance of doubt, the Grant 
Committee will not approve grant funding to a student or club where that individual 
or club is only a representative of a State or Country. 

2. Application Requirements 
a. Representation grants to support interstate representative competitions are capped 

at $250.00 per individual. 
b. Representation grants to support international competitions are capped at $500.00 

per individual.  
3. Total cap is $1,000.00 per representation event per club or at the discretion of the Grant 

Committee.  
4. Application Requirements  
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The application form for a representation grant must detail:  
a. An outline of the proposal for which the grant is sought.  
b. An estimated budget for the representation, listing income and expenditure and any 

other supporting documents and a link to the sporting event webpage.  
c. The date and location of the event.  
d. UTAS Student Competitor’s Name and student ID number. 

Applying for a Grant 
To apply for a grant Clubs & Societies must complete this form on QPay.  

Grant applications must be received for review before an event/activity or capital purchase takes 

place. Funding will not be provided for activities/events that have already taken place.  

A risk assessment must be approved by the TUSA Compliance Team before holding the 

event/activity.  

Clubs & Societies are required to provide the following information: 

• Type of grant being applied for 
• If they are applying for funding for an event/initiative –  

o the description of event/initiative,  
o the purpose of event/initiative including  

 name of event,  
 date,  
 time,  
 venue,  
 location,  

o how many people will attend,  
o a detailed budget for the event showing expected income and expenses. 

• The target student cohort/school/campus/college. 
• How they will measure the success of event/initiative. 

Only one grant application per event/activity will be considered. 

Events should ideally take place before 30th November to allow paperwork to be completed in time 

for TUSA auditing requirements unless a special arrangement has been discussed and approved by 

the Clubs and Societies Officer.  

 

 

https://unionportal.getqpay.com/form?fid=111
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Grant Limits 

Item/Activity Limit Details 

Food supplied 
$250 - capped at 

$5 per head 

Where they can show the benefit gained by 

having food at the event 

Balls & Annual 

Dinners 
$0 Food grants not funded 

Single-use Plastics Not funded 

Free event catering supplies, which include 

biodegradable cutlery, plates & cups, can be 

applied for through our TUSA hire store 

Banners $130 

TUSA branded banner used primarily for the 

purpose of promoting the club/society and 

not for a one-off event 

Security Up to 50% of costs Reimbursed where security is required 

Normal operations 

of a club/society 
Not funded 

Funding cannot be sought for normal 

operations of a club/society, such as 

personal transport costs 

Personal Items Not funded 
Funding cannot be used for items that 

become the personal property of members 

 

**Please note: the Grant Committee may at their discretion from time-to-time set/raise limits based on a case-

by-case basis -e.g., if the event is aimed at showcasing student work and additional assistance is justified. 

What the TUSA Doesn’t Support Through Grants 

• Money to purchase alcohol via SSAF funding 
• Prizes for individual club/society events 
• Gambling 
• Gifts 
• Tobacco in any form whatsoever  
• The payment of any fines imposed on a club/society 
• Brewing equipment or equipment related to brewing 
• TUSA funds being directly sent to support fundraising donations, although we can support 

an event/activity to enable you to fundraise. 
• Trophies for individual club/society events or sports 
• Any other areas that arise as determined by the Grant Committee 

https://www.tusa.org.au/event-application-form/
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Tips on Assessing a Grant Application 

• Make sure they have provided details on what they are applying for. The committee will 
want to know in detail about what the money will be used for and how it will benefit their 
club/society and/or the UTAS student community. 

• Are they being realistic – when assessing the funding requested think about how many 
people the money will benefit? Realistically, they won’t get $500 if there are only going to 
be 10 students at their event/activity. 

• What is the club/society / applicant contributing? The TUSA may not always fully fund an 
activity/purchase. Clubs and societies need to try to be self-sufficient, so consider how 
much the club/society will be contributing. We will look more favourably on an application 
knowing that the attendees will be contributing an entry fee (even a gold coin donation). 

• We understand that their activity/event can’t always be held on campus, and some events 
are more suited to a particular venue, however we encourage them to check out locations 
on campus to enhance vibrancy around Uni. We will also look favourably at grant requests 
where events/activities are held on our campuses.  

• We won’t fund events/activities held in private homes.  

Claiming Your Grant 
The club/society will be informed by the Clubs and Societies Office via QPay if their grant 

application was successful and how much the club/society/applicant is to receive. 

Grants can only be claimed once the event/activity has taken place or item has been purchased 

using the Grant Claim Form on the QPay portal. Payment will only be made upon provision of the 

following: 

• all relevant invoices/receipts of the items the grant is covering  
• a brief report of the event/activity  
• an attendance list showing all attendees broken down into current UTAS students showing 

their student ID numbers and any other associate members (non- current UTAS students & 
community members).  

Only one claim per approved grant will be accepted. 

Claims must be finalised by 30th November to allow paperwork to be completed in time for TUSA 

auditing requirements unless a special arrangement has been discussed and approved by the Clubs 

and Societies Officer.  

Who Approves Grant Applications 
All grants are approved by a Grant Committee comprising of: 

• TUSA State Council President 
• Southern Campus President  
• Northern Campus President  
• Cradle Coast Campus President  

https://portal.getqpay.com/form?fid=112
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• Sydney Campus President  
• Clubs and Societies Officer  
• Operations Manager (Chair) 
• Northern Operations Team Leader 
• Student Insight and Experience Officer 

The Committee will meet several times a year to review applications. Once the committee has met 

and finalised decisions, clubs and societies will be notified of the outcome of their grant via QPay.  

  



Apply ing for  a Grant  - Clubs &  Societ ies

Is your club/ society affiliated/ re-affiliated with 
TUSA (affiliation expires 31st March each year)

Complete your affiliation paperwork 
on QPay here

YES NO

tusa.org.au

Plan your budget for the year, review the grant 
information & cut off dates on the TUSA website here

Identify an event, activity or purchase which requires 
funding assistance (a grant)

The grant request 
must  fall under one 

of the following 
categories

Capital  
grants are 

available for 
one off large 
purchases or 

for 
equipment 
that needs 

to be 
replaced 

that is 
integral for 
the running 

of the 
club/ society 

Act iv it y/
Events 

 to support 
the delivery 
of activities 
& events 
and must 
align with 

TUSA values 
and 

promises, 
they must 
also align 
with the 
aims and 

objectives of 
the 

club/ society

Maintenance 
helping to 

support the 
upkeep of 
equipment 

that is 
integral for a 
club/ society 

to remain 
active 

WHS
Work health 
and safety 
grants are 
there to 

support the 
club/ society 

being run 
safely & 
ensuring 
they meet 

and comply 
with WHS 

regulations

Conference
Travel 

TUSA recognises 
the value 

conferences can 
have in upskilling 
and supporting 
the growth of 

clubs and 
societies. Grants 
are available for 
local travel up to 
$250 per student 
and international 
travel up to $500 

per student

Capped at 
$1,000

Big Events
Discretionary 
funding may 
be sought to 

support a 
significant 
event on 

campus that 
caters to a 

large 
number of 

uni students

Star t  Up? 
Only available 
for brand new 

clubs or 
societies to 

help them run 
the first 

meeting or 
membership 
drive event 
and/ or  get 

the basic 
items to help 

run the  
club/ society 

Capped at 
$150

Identify requirements and create a budget for your 
grant, you can find the template on our website here

Complete the Grant Application Form on QPay here

The application is assessed by the Grants Committee 
and approved via QPay. Keep an eye on your email for 

the outcome of your grant.

If  Approved If  Denied

Once your purchases have been made 
or activity/ event has be held, please 

claim your grant using the Grant Claim 
Form on QPay here

The Clubs & Societies Officer will 
explain the reasons for the 

application being denied and what 
your options may be

TUSA 
Values can 
be found 

here

https://portal.getqpay.com/form?fid=105&type=newclub
https://www.tusa.org.au/running-a-club-or-society/
https://www.tusa.org.au/wp-content/uploads/2022/02/CS-Event-Budget-Template-.xlsx
https://portal.getqpay.com/form?fid=111&type=generic
https://portal.getqpay.com/form?fid=112&type=generic
https://www.tusa.org.au/strategic-plan/
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Financial Sustainability 
Ensure your club/society’s future through good financial management! 

Running your club/society is like running a mini business. Good financial management is essential if 

you want your club/society to survive!  

Simple steps to help your club/society achieve financial sustainability:  

• Have a financial plan – create a budget showing all expected income & expenses for the year 

to help your club/society manage your money and plan for a strong future. Start by looking 

at last years’ actual income and costs and see how the club/society managed on that.  

• It can be good to have a short-term budget which looks at income and costs for the coming 

year, and a long-term budget which looks at your income and costs over the next few years 

so you can plan for larger capital items. 

• Think about different ways you can generate income. 

• When looking at holding events make sure you will have sufficient funds to cover all 

expenses and aim to cover your expenses by charging an entry fee – this is easy enough as 

you can look at all expenses and divide this by the expected number of attendees to arrive 

at a suitable ticket price. 

• Charge a membership joining fee that is appropriate for the type of activities your 

club/society offers. If you are a ski club, then you should be charging more than a reading 

club as your costs are going to be higher 

• If you only want to charge a small joining fee, then think about your activities and the costs 

associated with them such as playing social sports - make sure you can cover the weekly 

venue hire costs by charging members a small fee each session they rock up to.  

o Note: TUSA does not cover venue hire, including the UniGym, or coaches / 

teachers / trainers - thus your prices need to cover these costs.  

• It’s not unreasonable to ask for a gold coin donation to attend an event where food and 

drinks are being supplied or some great bands are performing. In some instances, there are 

members who may be able to pay a little more than others, so consider asking for an entry 

donation such as ‘pay what you can afford’. 

This responsibility usually falls to the Treasurer as it is their job to manage the club/society’s income 

and expenses.  
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Student Services and Amenities Fee (SSAF) 
SSAF legislation provides a list of services on which the University is permitted to spend the funds. 

Importantly, these can only be: 

• Non-academic; and 
• Non-political 

The fees collected cannot be spent on the provision of academic services or be used to support 

political parties or the election of a person to Parliament or a local Government body.  

Applicants must ensure that their initiative relates to one of the following SSAF guidelines: 

• providing food or drink to students on a campus of the higher education provider 
• supporting a sporting or other recreational activity by students 
• supporting the administration of a club most of whose members are students 
• promoting the health or welfare of students 
• supporting debating by students 
• supporting an artistic activity by students 
• supporting the production and dissemination to students of media whose content is 

provided by students 

 

Tasmanian University Student Association (TUSA) 

Funds 
Grant funding provided by the TUSA Board of Management does not have the same restrictions as 

imposed by SSAF funding. The TUSA BoM may from time to time have funding available to support 

one-off grants for larger events or initiatives that are designed to enhance the overall student 

experience of currently enrolled students at the University of Tasmania.  

Any TUSA affiliated club or society, or student initiative not eligible for Student Services and 

Amenities Fee funding, may apply for BoM funding if available. Funding to purchase larger capital 

items where no other funding is available, may be considered at the discretion of the BoM where an 

ongoing benefit to a club or society with at least 51% of current UTAS students can be demonstrated.  

The application should demonstrate how the initiative aligns to produce a significant impact on 

student engagement with a clear return on investment.  
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Payments For Goods & Services 

Clubs/societies require a variety of services and equipment to carry out their social operations.  

Whether the club/society is the customer or the supplier, this process can seem very confusing and 

create a lot of similar-looking paperwork which may confuse society executives with limited prior 

experience working with businesses.  Below are some explanations to help club/society execs 

understand the process and what documents are involved in checking prices and availabilities for 

goods or service (quotes), receiving or sending bills (invoices), and organising and documenting 

payments (receipts). 

Quotes 
A quote is a legally binding written agreement for a supplier to provide goods or a service for the 

stated price.  Getting a quote should be the first step in purchasing goods/equipment or obtaining 

prices for services.     

Quotes are only valid for a limited time due to price fluctuations of goods and services; beyond this 

they are no-longer legally binding. 

Requesting a quote can be as simple as asking a supplier for the cost to purchase an item or provide 

a service or looking up prices online.  When requesting a quote including multiple items and 

shipping, it can be useful to request the supplier send you a single written quote for the whole 

package. 

Invoices 
An invoice is a formal statement issued by supplier for money owing for goods or services.  These 

documents should provide a detailed list of the goods and services the club/society is being billed 

for.  Suppliers of goods will normally issue an invoice before organising shipping and delivery, 

whereas service suppliers may choose to issue an invoice after a service has been provided to allow 

for material quantities.   

You should also ensure that the invoice lists the supplier’s Australian Business Number (ABN) 

whenever your club/society purchases equipment or pays people for services to the club/society.  

Where a supplier has provided goods or services for the club/society and is unable to provide an 

ABN, the club/society is obligated by the Australian Tax Office (ATO) to withhold payment until the 

supplier presents them with a completed copy of the Australian Taxation Office Statement by a 

Supplier form.  This form discharges the club/society of the responsibility to withhold tax on behalf 

of the supplier where they don’t have an ABN. 

The club/society must keep a copy of this form for their club/society's records for 5 

years.   Information regarding the need for a supplier to fill in the form is available here .  

https://www.ato.gov.au/Forms/Statement-by-a-supplier--not-quoting-ABN-to-an-enterprise/
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Receipts 
Once your club/society has paid for goods or a service, you should receive a receipt from the 

supplier.  This document formally recognises that there has been a transaction of money from the 

club/society to the supplier.  Clubs/societies should keep copies of these documents for the 

following reasons: 

Clubs and Societies 

Grants 

 Clubs and Societies grants will not be paid to clubs/societies until a copy of 

the receipt showing evidence of expense has been provided  

Auditing and Tax 

Records 

 Audits of club/society’s finances require copies of all club/society receipts 

received and issued by the club/society throughout the period to be kept.   

Legal Reasons  Receipts of financial transactions are vital evidence during financial disputes 

with suppliers and customers. 

When running events always keep your invoices, purchase orders and receipts in a safe place and 

preferably all together – you may need them if you apply for a clubs/societies grant!  Make sure you 

also find out the supplier’s terms of payment. If paying for goods using cash, also remember to get 

a tax invoice.  If you are paying a band or a DJ they also have to provide an invoice (if they don’t have 

an ABN then they will be required to provide you with a copy of an ATO’s Statement by a Supplier) 

Statement by Supplier form 

 

  

https://www.ato.gov.au/uploadedFiles/Content/MEI/downloads/Statement%20by%20a%20supplier.pdf
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